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1. O6uue noJioKeHus

1.1. Hacrosiee nojaokeHue periiaMeHTUPYET e TeNbHOCTh OMOIoTeKH [BOY «IIKOJIA Ne 113

0. IOHELIK» (1aee — 00pa3oBaTeIbHOE YUPEKICHHE).

1.2. Hacrosimee monokeHHe pa3paboTaHo B COOTBETCTBUU ¢ DenepanbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®d3 «O06 obpazoBanuu B Poccuiickoit denepaunny, npukazoMm MUHKYIBTYpPbI
or 08.10.2012 Ne 1077 «OO6 yrBepxkaenuu Ilopsaka ydera AOKYMEHTOB, BXOISIIUX B COCTaB
oubmuoTeyroro Goumay, ¢ yuerom nuchbma Munobpazoanus ot 23.03.2004 Ne 14-51-70/13 «O
[IpumepHOM moJ0XkKEeHUU O OMOIMOTEKE O0IIE00pa30BaATEIBHOIO YUPEXKACHUD», METoANUECKUX
PEKOMEH Al OI'bHY «HIIb UM. K. YumHCKOro» oT
31.05.2017, pexomenpanuit MuakyibTypbl ot 12.09.2017 o pabote OMOIMOTEK ¢ JOKYMEHTaMH,
BKJIFOYEHHBIMHU B (heIepaIbHbIi CIIUCOK 9KCTPEMUCTCKUX MaTepHasIoB.

1.3. bubnmoreka sBIIETCS CTPYKTYPHBIM TIOJpa3jelicHUeM O0pa30BaTeIbHOW OpraHu3alliy,
CO3JIaHHBIM B IIeJIsIX 0OecreueHus IpaBa y4acCTHUKOB 00pa30oBaTeNbHOIO Mpoliecca Ha OecriiaTHOe
10JIb30BaHKUE OMOIMOTEYHO-NH(OPMALIMOHHBIMU PECYPCaAMHU.

1.4. TTopsinok mMoyib30BaHUS UCTOYHUKAMH HH(OPMAIINH, TIePeUeHb OCHOBHBIX YCIIYT U YCIOBUS UX
MPEOCTABIICHUS] OINPENENSIOTCS HACTOSIIMM TIOJIOKEHHEM O OMONIHOTeKe U TpaBUIaMHU
M0JIb30BaHMs OMOIMOTEKOM, YTBEPK/IEHHBIMU PYKOBOAUTENIEM 00pa30BaTeIbHON OpraHU3alHH.
1.5. Opranuzanus 0OCIIyXHBaHHUS YYaCTHUKOB OOpa30BaTEIbHOrO Ipolecca MPOU3BOJIUTCS B
COOTBETCTBUM C TIPAaBWJIIAMH TEXHUKH O€30MAaCHOCTH M TNPOTUBONOKAPHBIMH, CaHUTapHO-
THTUEHHYECKIMH TPEOOBAHUSMH.

2. Henn, 3apaun, pyHKIUH OHOTHOTEKH

2.1. Ilenn OUOIMOTEKH COOTBETCTBYIOT LEJSAM OOpa3oBaTeIbHON OpPraHM3alUU W BKIIOYAIOT B
cebs B TOM umcie: (GopmMupoBaHHE OOIIEH KyIbTyphl JUYHOCTH OOYy4YalOIIMXCS Ha OCHOBE
YCBOCHMSI COJIEpKAHUSI OCHOBHBIX 00I€00pa3oBaTeIbHBIX MPOTpaMM, UX ajanTaiys K KU3HHU B
o0ImecTBe, CO3/aHME OCHOBBI JJISI OCO3HAHHOTO BBIOOpPa ¥ MOCIEAYIOIIETO OCBOCHHUS
npodecCHOHATbHBIX ~ 00pa30BaTeNbHBIX  MPOrpaMM,  BOCHUTAHHWE  TIPa)XJIaHCTBEHHOCTH,
TpyZnoMIoOus, yBaKEHHS K IIpaBaM M CBOOOJAaM deJOBeKa, JIOOBM K OKpYXKaIOLIeH HpHUpOIE,
Ponune, cembe, hopmMupoBaHue 3J0pOBOT0 00pa3a KU3HU.

2.2. 3agauamu 6uOIHOTEKH 00pa30BATENLHON OPraHU3aluy SABISIOTCS:



e oOecrieueHHMe  y4yaCTHMKaM  OOpa3oBaTeNbHOTO  Mpolecca —  o0ydaromummcs,
HEeJATOTUYECKUM PaOOTHUKAM, POIUTEINSAM (3aKOHHBIM IPEICTABUTEINSIM) 00YJarOIIUXCsI
(manmee — moib3oBaTENsAM) — JOCTYNAa K MHGOPMAIMH, 3HAHHUSAM, HICSIM, KYJIbTYPHBIM
LIEHHOCTSIM IIOCPEACTBOM HCIIOJIb30BAaHUS OMOINOTEYHO-MH(DOPMALIMOHHBIX PECYPCOB
00pa30BaTebHOM OpraHu3anuy,

e BOCIHHMTaHUE KYJIBTYpPHOI'O M IPaXJAaHCKOI'O CaMOCO3HaHMs, IMOMOIIb B COLUAIU3ALIH
00yYaromerocsi, pa3BUTHH €ro TBOPUECKOTO MOTEHIHANIA,

e IIpPHUBJICYECHUE O0YYAIOLIUXCA K CUCTEMaTHYECKOMY YTEHUIO y4eOHOM, XyH10)KECTBEHHOMH,
HAYYHO-TIONYJISIPHOU JIUTEPATYPHI;

e COJICHCTBHE PA3BUTHIO NT03HABATEIbHBIX HHTEPECOB U CIOCOOHOCTEN 00ydaroLuXcs;

e (QopMUpOBaHHWE HABHIKOB HE3aBUCUMOTO OHOJIMOTEYHOrO IOJIB30BATENs, OOydYeHUE
HIOUCKY, OTOOPY U KPUTHUUECKOM OIleHKe HH(pOpMalny,

e COJEGHCTBHE TENArorM4eckuM paboOTHMKaM B MOAOOpPE  HAYYHO-METOAMYECKON
JUTEPATyphl, THPOPMHUPOBAHUE O HOBBIX MOCTYIUIEHUSX B OMOINOTEUHbIH (QOHA;

e COBEPIICHCTBOBAHME IMPEIOCTABIAEMBIX OHOIMOTEKOW YCIyr Ha OCHOBE BHEAPCHHSA
HOBBIX HMH(OPMAIMOHHBIX TEXHOJIOIMH W  KOMIbIOTEpU3alUu  OuOIMOTEe4HO-
MH(POPMALMOHHBIX TPOILECCOB, (OpMHUpPOBaHUE KOM(POPTHON OHMOIHMOTEUHON CpeIbI.

2.3. bubnuoTteka BBIMOTHACT CleAyoIUe (yHKIUH:
2.3.1. ®opmupyer ¢onng OuOMMOTEYHO-MH(DOPMAITMOHHBIX  PECYpcOB  00pa3zoBaTeIbHON
OpraHu3aLMN:

e KOMIUIGKTYeT OCHOBHOH  (oHm  y4eOHBIMH, XYIOKECTBEHHBIMH,  HAyYHBIMH,
CIPAaBOYHBIMH, N1€ATOTUYECKUMHU U HAYYHO-TIONYJISIPHBIMU JOKYMEHTaMH;

e yYaCTBYeT B KOMIUIEKTOBAHHWHU CIEIHATM3UPOBAHHOTO (OHIA YYeOHHKAMH W3 YHCIA
BXOJAIIUX B (esiepabHblil epedeHb y4eOHUKOB, JOMYLUIEHHBIX K MCIIOJIb30BaHUIO MIPU
peanu3any UMEIONINX TOCYIapCTBEHHYI0 aKKPEIUTALUIO0 00pa30BaTeNIbHBIX MPOTrPaMM
HAYaJbHOTO OOIIETr0, OCHOBHOTO 0O0ILIEro, cpeaHero odmiero oopa3zoBaHus, U y4eOHbIMU
nocoOMsIMH, JIOMYIIEHHBIMH K HCIIOJB30BAaHHUIO TPH  pPEATHM3AalUU  yKa3aHHBIX
00pa3oBaTeNbHBIX IPOrPaMM;

e aKKyMynupyer (GOHI TOKYMEHTOB, CO3JaBaeMbIX B 0Opa30BaTENBHOW OpTraHU3aIlNH
(myOnukammii ¥ paboT MeaaroroB oOpa3oBaTEIbHOW OpPraHM3alMH, JTYYIINX HAYYHBIX
pabot u pedhepaToB ydaIuxcs u ap.);

e OCYIIECTBIISIET pa3MelLIeHNEe, OPraHU3alHI0 U COXPAaHHOCTh JOKYMEHTOB,

e OpraHu3yeT W BEAET CIPaBOYHO-OMOIHMOrpaduuecKuii anmapat: kartauoru (aagaBUTHBIH,
CHCTEMATHUYECKUI), KapTOTEKH (CHCTEMATHYECKYI0 KAapTOTEKy CTaTel, TeMaTHYECKUE
KapTOTEKH), DJICKTPOHHBIH Karajor, 0a3pl JaHHBIX MO NPOPHIID 00pa30BaTEIbHON

OpTraHHU3aIIH.
2.3.2. OcymectBisier muddepeHIIpoBaHHOES OMOINOTEYHO-UH(OPMAITMOHHOE O00CTYKUBAaHUE
00y4aroIuXxcs:

e TpeaocTaBisieT UHPOPMAIIMOHHBIE PECYPCHI HA Pa3INYHBIX HOCUTEISX;

e opraHuzyer oOyueHHE HaBbIKaM HE3aBHCUMOro OMOJIMOTEYHOrO TIOJIb30BaTeNs MU
notpedurenss nHGOpPMaLMK, COAECUCTBYET MHTErpallMM KOMIUIEKCA 3HAHUM, YMEHUU U
HaBBIKOB pabOThI C KHUTOW U MH(OpMAIIHEH;

e OKa3bIBaeT MHPOPMAIIMOHHYIO MOAJIEPKKY B PELICHUH 3a]1a4, BO3HUKAIOUIUX B MIPOLIECCE
yueOHOi1, caMmo00pa30BaTEIbHOM U 1O0CYTOBON JEATEIbHOCTH 00yYarOIUXCs;

e OpraHuM3yeT MAacCOBbI€ MEpONpPUATUS, OPUEHTHUPOBAHHBIE Ha pa3BUTHE oOUIeH u
YUTATEIBCKOMN KYIbTYphl JUYHOCTH,

e COJCHCTBYET MeJarornyeckuM pabOTHUKAM B OpraHM3ali 00pa30oBaTebHOTO Mpolecca
U JI0Cyra 00y4aromuxcs.

2.3.3. Ocymectrisier muddepeHIpoBaHHOe OUOINOTEYHO-HH(DOPMAIIMOHHOE O00CTy)KUBAaHUE
Me1arOrMYecKMX pabOTHUKOB!

e BBIABIAECT MH(OPMALMOHHBIE MOTPEOHOCTH M YAOBIETBOPSET 3alpoChl, CBA3AHHBIE C

0o0y4yeHHeM, BOCIUTAHUEM 00Y4aroLIXCs;



e COJEHCTBYET npodeccuoHaTbHON KOMIIETCHITHH MeJaroros, MOBBIIICHUIO
KBaJIM(UKALMY, TPOBECHUIO aTTeCTallUY,

e oOCylIeCTBIISIET Tekymiee wuHGopMupoBanue (aHM wuHPOpMAIMK, 0030pbl HOBBIX
MOCTYIUIEHUH | ITyOIMKanuii);

e CrmOCOOCTBYET MPOBEACHUIO 3aHATHH MO (HopMHpOBaHHMIO WHPOPMAIMOHHON KYIBTYpPHI
oOyuaromuxcsi, siBisieTcss 0a30il uisi MpPOBENEHUS MPAKTUYECKUX 3aHATUH 1O padboTe ¢
WH(OPMAIIMOHHBIMU PECypCaMHU.

2.3.4. OcymectBuser auddepeHpoBaHHOe OUOIMOTEYHO-HHPOPMAIIMOHHOE O00CITY)KMBaHUE
poauTenei (3aKOHHBIX PEICTABUTENICH) 00YYaIOIINXCS:

e YIOBIIETBOPSET 3alpoChl MOJIb30BaTele U MH(MOPMHUPYET O HOBBIX MOCTYIJICHUSX B
OubImoTeKy;

e KOHCYIBTHPYET II0 BONpPOCaM OpraHU3alMd CEMEWHOT0 UTEHUS, 3HAKOMHUT C
uH(pOpMalrei 1o BOCIUTAHUIO JETeH;

e KOHCYJIBTHUPYET IO BOIPOCaM y4eOHBIX M3AaHUN I 00ydaromuxcsl.

3. Opranusamnus JaesiTeJIbHOCTH OHOJINOTEKH

3.1. OOmee pyKOBOJACTBO JAEATEIbHOCTHIO OUONMOTEKHM OCYIIECTBISIET PYKOBOAUTEIH
00pa3oBaTeNbHON OPTaHU3AIIH.
3.2. HenocpencTBeHHOE PYKOBOACTBO OMOIMOTEKOH OCyIIecTBIsAeT  OMOIMOTEKaph IIKOJIbI,
KOTOPBIM Ha3HAYACTCSI PYKOBOIUTEIEM 00pa30BaTEIIbHON OpTaHN3aIIHH.
3.3. bubnuworekapp IIKOJIbI HECET OTBETCTBEHHOCTh B IIpeAeliax CBOCH KOMIICTCHIIMU 3a
OpPTraHM3AIMIO ¥ PE3YJIbTATHI e TEIBHOCTH ONOIIMOTEKH.
3.4. bubnuoTekapb MIKOJBI pa3pabaThiBaeT U MPEACTABISET PYKOBOAMUTEIIO 00pa30BaTEIbHOMN
OpraHH3aIf¥ Ha YTBEPKICHUE CIICTYIOIINE JOKYMEHTBI:

e TIOJIOXKEHHUE O OMOIMOTEKE, MpaBHIIa MOJIb30BaHUs OUOINOTEKOM;

e TUIAHOBO-OTYETHYIO IOKYMCHTAIIHIO.
3.5. B cocraB OMOIMOTEKH BXOIUT:

e a0OHEMEHT,;

e YUTAJILHBIN 341,

e OTZEe] y4eOHUKOB,

e oT1ze1 nH(pOPMAMOHHO-OnbIHOorpaduieckoil padboTsr,

e MECTO JIJIsl pa0OTHI C MYJIBTUMETUHHBIMA U CETEBBIMU JOKYMEHTAMH;

e MeIHMaTeKa.
3.6. bubmmoreuno-nHGOPMAIMOHHOE 0OCITY>)KUBAHHUE OCYIIECTBIISICTCS B COOTBETCTBHUH C TNIAHAMHU
paboThI OMOIMOTEKU M PEKUMOM pabOThl 00pa30BaTENIbLHON OpraHU3aIUH.
3.7. PesxxuM paboThl OMOIHOTEKH ONpeAeseTcs ONOIMOTEKapeM MIKOJIBI C YIETOM peKuMa paboThl
oOpa3oBarenbHOM opraHm3anuu. OIUH pa3 B MeECSI MPeayCMaTpUBACTCS CAaHUTAPHBIA JCHB, B
KOTOpPBI 00CTyKUBaHUE TOJIb30BaTeIe He TPOU3BOIUTCS.

4. YyeT NOCTyNJIeHUS] U BBIOBITHS TOKYMEHTOB OM0/1M0TeYHOro (hoHIa

4.1. IIpueM 10KyMEHTOB B (hOHT OMOIMOTEKH BKIIOYAET CIESAYIOIINE ONEPaLlUu:

e CBEpKa TMOCTYIUICHMH C TEPBUYHBIM YUYCTHBIM JOKYMEHTOM (HakjagHas, aKT),
BKJTIOYAOIIUM CITUCOK MOCTYNHUBIINX JOKYMEHTOB;

e COCTaBJCHHE TIEPBUYHOTO  YYETHOTO  JOKYMEHTa Il TIOCTYIUIGHHH — 0e3
COIIPOBOJIUTENILHON JOKYMEHTAINH;

e perucTpamnys TOCTYNHUBIINX JOKYMEHTOB B PErHCTPax CYMMapHOTO, TPYIIIOBOTO H
unauBuayansHoro ydera (ICOCT 7.0.93-2015 «bubGnuoreunsiii ¢onn. TexHomnorus
(bopMUpPOBaAHU).

4.2. Ilpu NOMOJHEHUH OCHOBHOTO OMOIMOTEYHOro (oHJa HE0OXOAUMO COONIOATh TPeOOBAHUS
@enepanpHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O mnpOTHBOACHCTBUU HSKCTPEMHUCTCKON
JesITeabHOCTHY. JIoOKyMeHTHI, BKIIOUeHHbIE B De/iepanbHblil CIMCOK SKCTPEMUCTCKUX MaTepUaioB



(mamnee — ®CHBM), OITYOJIMKOBaHHBIH Ha OopUITATEHOM caiire MuHrocta
(http://minjust.ru/ru/extremist-materials), mpuoGperaTh 3anpeIeHo, MPH BLIABICHUN HX B (HOHIE —
M3bIMATh U3 JIOCTYIIA.

4.3. Yyet u 06paboTka TOKyMEHTOB OMOIMOTEYHOTO (POH .

4.3.1. Yuer u 00paboTka OKYMEHTOB OCHOBHOT'O (DOHJA OCYIIECTBISCTCS WHIMBHIYaJIbHBIM
crocoboM. CBeieHHs O MOCTYMHBIIMX MEYaTHBIX JOKYMEHTax BHOCSTCS B «KHHTYy cymmapHOro
ydeTa JJOKYMEHTOB OCHOBHOTO (poHIa».

[TocTtynuBmyM  JOKYMEHTaM MPHUCBAaUBAIOT WHIUBUIYalIbHBIAH PErHCTPAIlMOHHBIM  HOMEp
(MHBEeHTAapHBIH HOMEpP WJIM WHOW 3HAK, NPUHATBHIA B KauyeCTBE PErHCTPALMOHHOTO HOMEPA,
CHCTEMHBIN HOMEp IS SJICKTPOHHBIX JOKYMEHTOB) U HIH(P XpaHESHHS.

Perucrpanmonnsie HOMepa © MMHUQGPHl OTMEYAIOT B PETUCTpaX HMHIUBUAYAJIHHOTO ydYera
JOKYMEHTOB — HHBEHTApHOW KHHIe, KapTOTEKE pEerucTpaiuy ras3er, >KypHaJloB, y4yeTHOW Oa3ze
JAHHBIX.

Bce ok3eMIuisippl OpUHATBIX M3AaHui  mTemnentororcs. llremmnens ¢ HauMEHOBaHUEM
00pa3oBaTeNbHON OPraHU3aLUH JI0JDKEH OBITh IPSAMOYTOJIEHOM (POPMBI, pa3MepoM He OOJIbIIE YeM
1,5 x4 cm.

[ITemnens cTaBUTCS Ha 000OPOTE TUTYIIBHOTO JHcTa (MPH OTCYTCTBHM TUTYJILHOIO JIHCTAa — Ha
MepPBOI CTpaHMIIE TEKCTa MO/ 3ariaBueM), Ha 17-if CTpaHuIle MO/ TEKCTOM B JIEBOM HHUKHEM YTy
1 Ha 000pOTe KaXI0ro mpuioxenus. Ha Opomrropax M xKypHaiax IMTEMIIENIb CTABUTCS TOJBKO Ha
00JI0KKEe WJIM Ha TIEPBOM CTPAHUIIE TEKCTa.

CoctaB ocHOBHOTO poHIa PUKCUPYETCS B KAPTOYHOM ajiaBUTHOM KaTasiore, B JJIGKTPOHHOH 0a3e
JTAHHBIX OMOJIMOTEKH.

43.2. Ydyer um o00paboTka crenuaau3upoBaHHoro (QoHma. Crenuanu3upoBaHHBIA  (OHT
YUUTBIBACTCSA U XPAHUTCS OTIEJIIBHO OT OCHOBHOTO OMOJIMOTEYHOro (POHA.

Yder [OKYMEHTOB CHENHAIM3UPOBAHHOTO (OHNA, KAaK MHOTOIK3EMIUIIPHOW JIHTEpaTypHl,
OCYILIECTBIISIETCSl TPYIMIIOBBIM CIIOCOOOM M OoTpakaercsi B «KHHUre cymMmapHOro ydyera y4eOHOTO
(doHIa» M B KAPTOTEKE PETUCTPAITMOHHBIX KAPTOUYECK.

Ha kaxmoe HauMeHOBaHME JIOKYMEHTOB CIEIMATU3MPOBAHHOTO (hoHIA 3aBOAMTCSA OTHAEIbHAs
yuetHass Kaprouka. Kaprouku ¢ OubnuorpagpuyeckuM ONUCAaHHEM U3JaHUN Y4eOHUKOB
paccTaBiIAIOTCA B YUYETHYIO KapTOTEKy MO KjlaccaM, a BHYTPHU KJIaccoB — Mo andaButy (amunmii
aBTOPOB WJIX 3ariaBuil. [lJiss KOHTPOJIS 32 COXPAHHOCTHIO YYE€THBIX KAPTOYEK OHU PETHCTPUPYIOTCS
B «KypHase perucrpaiuyu y4eTHbIX KapTOueK y4eOHUKOBY.

Texauueckas 00paboTKa TOKYMEHTOB PEAYCMAaTPUBACT CICAYIOINE OTIEPAIIHU:

e TMIPOCTABJIEHUE HA KaXJOM JOKYMEHTe IITeMmens OMOIMOTEeKH B COOTBETCTBUHU C
myHKTOM 4.3.1 HACTOSIIETO TOJIOKEHUS,

e M3rOTOBJIGHHE U IMPUKpEIUIEHHE K JIOKYMEHTY nacrnopra ydyeOHuka. [lacmopTt yueOHuka
NPUKIEHBACTCS Ha TIOCIETHEH CTpaHHWIe y4yeOHWKa. 3aroiHAeTCs TIIpH BbInave
YUTATEITIO.

VYder crenuanu3upoBaHHOTO (OHIA MPEeayCMaTpUBAET OTPAKEHHE €ro COCTaBa B CIPABOYHO-
o6ubnuorpaduyeckoM anmnapare OUOINOTEKH, B TOM YHCIIE B AJIEKTPOHHON 0a3e TaHHbIX.

4.4. BpiObITHE TOKYMEHTOB OMOIMOTEYHOTO (POH .

4.4.1. TlpuuuHbl, MO KOTOPBIM JTOKYMEHT MOXXET OBITh BBIBEJIEH M3 COCTaBa OMOIMOTEYHOTO
(doHIa, BKIFOYAIOT B TOM YHCIIE BETXOCTh, A€()EKTHOCTD, YCTAPEIOCTh 10 COJACPKAHHIO, YTpaTy.
HckiroueHne JOKyMeHTa U3 OMOIMOTEYHOro (oHAa MPOBOJUTCS HA OCHOBAHUH aHAIM3a COCTaBa
6ubaroTedHoro (GoHAa U Pe3yIbTaTOB €ro IPOBEPKHU.

4.4.2. Tlon BeTXOCThIO JIOKYMEHTa IIOHUMAIOT pEe3yJlbTaT €CTECTBEHHOIO CTapeHHs WIn
(bu3MYECKOro N3HOCA JOKYMEHTA.

44.3. Tlon nedexkTHOCThIO JOKyMEHTa MOHMMAIOT YacTUYHYK0 WM TOJHYIO yTpary
HKCIUTYaTAaIMOHHBIX KQ4eCTB IOKYMEHTA B PE3YJIbTaTe BHEITHETO BO3CHCTBUSI.

4.4.4. Tlox ycrapenocThl0 IO COJACPKAHUIO TOHUMAIOT TOTEPI0 AaKTyaJlbHOCTH TEMAaTUKH,
MOJITBEPKTAEMYIO OTCYTCTBHEM CIIpOCa YHTaTelNel, HEBOCTPEOOBAaHHOCTHIO B IEepepactpe/ieIeHuN
U peayln3aluy.



4.4.5. Tlog yTparoil TOKyMEHTa MOHUMAIOT €ro OTCYTCTBHE B (oHIEe OMOIMOTEKH MO MPUYMHAM
MOTEPH, XUILNCHUs, OCJACTBUI CTUXUIHOTO, TEXHOTCHHOro (B TOM YHCIE XaKEPCKOW aTakd |
HEBOCCTAaHOBUMOT'O COOSI 3JIEKTPOHHOTO O0OpPYJOBaHMs) WM COIMAJbHOTO XapakTepa, Io
HEYCTaHOBJICHHOM MpUYHHE.

4.4.6. IIpouecc UCKITIOUYEHUS TOKYMEHTOB U3 (hoH1a OMOTMOTEKN OCYIIECTBISETCS B COOTBETCTBUU
c Ilopsankom ydera MOKYMEHTOB, BXOJAIIUX B COCTaB OHOIMOTEYHOro (OHIIA, YTBEPHKIACHHBIM
npukazoM MunkynsTypsr ot 08.10.2012 Ne 1077.

4.4.7. BoIObITHE TOKYMEHTOB OMOJMOTEYHOTO (POHIA MPOU3BOAMTCS B PE3YyNbTaTe MX CIUCAHUS
KOMHCCHEH, CO31aHHON PYKOBOAMTEIEM 00pa30BaTEIIbHON OpraHn3alliH.

4.48. VYTwmzanmus CIHUCAHHBIX JOKYMEHTOB OuOIMOTEYHOrOo (oHIA TPOM3BOAUTCS B
COOTBETCTBUU C 3aKOHOJATEIHCTBOM PO.

5. [IpoBepka 10KYMeHTOB OMOJIMOTEYHOTO (hoHIA

5.1. IInanoBas mpoBepka TOKYMEHTOB OHOIMOTEYHOro (hOHIA MPOBOIUTCS C MEPHOAMYHOCTHIO
OJIMH Pa3 B MATh JIET HA OCHOBAaHUU TpauKa MPOBEPKH, YTBEPKACHHOTO OUOIHMOTEKAPEM IIKOJBI.
5.2. BHeriaHOBasi pOBEpKa JOKYMEHTOB OMOIHOTEYHOro ()OHA MPOU3BOAUTCS B 003aTEIHHOM
MOpsIKE:

e TIPU BBHISBJICHHUH (DAKTOB XHIICHUS, 37I0YIIOTPEOICHIS HIIM TIOPYH JOKYMEHTOB,

e B Cllydae CTHUXMHHOTrO O€ICTBUS, MOXKapa WU JAPYTrUX Ype3BbIUANHBIX CHUTYaIUH,

BBI3BAHHBIX IKCTPEMAIILHBIMH YCIIOBUSMU,

e TpU PEOpraHU3alMU WIN JUKBUJAIIMH 00pa30BaTEIbHON OpraHU3alIHH.
5.3. TlpoBepka ¢oHma Ha mpeAMET HAIWMYHUS B HEM JOKYMEHTOB, BKIIOYEHHBIX B DCDOM,
MIPOBOJUTCS

e TIPU MOCTYIUICHUU HOBBIX JIOKYMEHTOB B (DOH/I;

e cucTeMaTHueckH (HE peXe OJHOr0 paza B TpH Mecsia) myreM cBepku PCOM co

CIpaBOYHO-OMOIMOrpadrueckuM anmaparom GoH1a OMOITMOTEKH.

5.4. Tlo uToram mpoBepKH OMOTUMOTEKApPh IIKOJIBI COCTABISIET aKT, MOAMUCHIBAET U XPAHUT €ro B
O0uOIMOTEKE B TEUEHUE CPOKA, YCTAHOBJIEHHOIO HOMEHKIATYypoil nen. Eciu kakue-To TOKyMEHThI
OTCYTCTBYIOT 0 HEYCTAaHOBIIEHHOW MPHUYMHE, TO K aKTy MPUKIAABIBAETCS MX CIHUCOK, B KOTOPOM
(GUKCUpYIOTCSI CBEIEHUS O KOJMYECTBE JIOKYMEHTOB OuOMuoreyHoro (oHAa B HaIMYUU U
KOJIMYECTBE OTCYTCTBYIOIIMX TOKYMEHTOB, B TOM YHCIIe 110 HEYCTAaHOBJICHHOW MpuunHe. B akTe
TaKKe YKa3bIBAIOTCSI HOMEP U JaTa aKTa Mpeablayliel MPOBEPKH.
[Ipu BBIsIBICHHH B Mpoliecce MPOBEpKH (POHAA OTCYTCTBYIOUIUX AOKYMEHTOB M HEBO3MOXKHOCTHU
YCTAaHOBJICHUS BHUHOBHBIX JIMI[ YOBITKM TIO HEIOCTa4aM CIIMCHIBAIOTCS B COOTBETCTBUHU C
JEHCTBYIOIUM 3aKOHO/IATEIIbCTBOM.
5.5. Jlna npoBepku OubmoreyHoro ¢GoHaa o0pa3oBaTeIbHON OpraHU3aliK Ha TIPEIMET HATUYHs B
HEM JIOKYMEHTOB, BKIIOUYeHHBIX B @DOCOM, B 00pa3oBaTebHOM OpraHU3AIMKN  CO3/AETCs
cnenuansHas Komwuccus mo cBepke OubOmuoreunoro ¢onaa ¢ DenepalbHBIM  CIHHUCKOM
OKCTPEMUCTCKUX MaTEPHAJIOB, BBISBICHUIO, U3BATUI0O W YHHUYTOXKEHUIO HIKCTPEMHUCTCKHUX
MatepuasioB (manee — Komwuccusi 1Mo MpOBEpPKE OKCTPEMHUCTCKUX MAaTEPUANIOB), KOTOpas
cucteMaTruecku (He peke OJHOTO paza B TPH MeCsIa) OCYIIECTBIISET MPOBEPKY OMOIUOTSUHOTO
¢dbonma oOpa3zoBaTeNbHON OpraHU3alliy Ha MPEAMET HAIWUYWS B HEM JIOKYMEHTOB, BKIIOUEHHBIX B
OCHM, nyrem cBepku @COM co cripaBOIHO-OMOIMOTpaPUIECKUM arrmapaToMm GoH/a.
[Ipy BBIABIEHWU MAOKYMEHTa, BKIIOYeHHOro B PCOM, Ha »dTame KoMIUIeKTOBaHHUS (HOHIA
YKa3aHHbI JOKYMEHT HE TOJUIeKUT BKIIOUEHHIO B OuOmmoreuHblid (oHA oOpa3oBaTeabHOU
OpraHH3aIliH.
B cnydae BwisBieHHS nOKyMeHTa, BkimrodeHHoro B ®COM wm yxe Haxopsmierocs B (oHe
OubIMoTeKH 00pa30BaTENbHON OpraHHW3aIlK, TOKYMEHT HUCKIIoYaeTcs U3 OubmuoreyHoro GoHaa
Y TIOJIUIC)KUAT YHUUYTOKEHUIO.

6. [lopsinok mMoIb30BaHUs OMOJINOTEKOM



6.1. 3anuck oOy4JarouXxcsi 00pa3oBaTeIbHON OpraHu3alyuy B OUOINOTEKY MPOU3BOAUTCS IO
CIMCOYHOMY COCTaBY KJlacca B MHAMBUAYAILHOM MOPSIKE, Me1aroriyeckux U MHbIX paOOTHUKOB
00pa3oBaTebHON OpraHU3aIiK, POAUTENIeH (MHBIX 3aKOHHBIX MPEJICTABUTENICH) 00yIarOIINXCS —
o nacnoprty. [lepeperucrpaius noias3oBatesneid OMOINOTEKH TPOU3BOIUTCS €KErO/HO.
6.2. JIokyMEHTOM, MOATBEPKAAIOIINM MIPABO MOJIB30BaHUS OMOTUOTEKOM, SBISICTCS YUTATCIHLCKAN
dbopmyisap. Uurarensckuit hGopmyisap GuKcUpyeT AaTy BbIJAUH [10JIB30BATEIIO JOKYMEHTOB U3
¢donga OMOTMOTEKU U UX BO3BPAILCHHS B OMOIHOTEKY.
6.3. [Topsamok monp30BaHNs A00HEMEHTOM:
6.3.1. [Tomp30BaTenM UMEIOT MPABO MOJYYUTH HA JIOM M3 MHOTOTOMHBIX M3JaHUN He Ooliee IBYX
JOKYMEHTOB OJJHOBPEMEHHO.
6.3.2. MakcuMasnbHbIE CPOKH IMOJIb30BAaHHS JOKYMEHTAMU:

e y4eOHUKH, ydeOHbBIC TOCOOUS — yUECOHBIN T'O;

e Hay4yHO-TIOIyJISIpHAs, IO3HABATeNbHAs, XyA0KECTBEHHAs! IUTEpaTypa — OJJUH MECHII,

e TEPUOAUYECKUE U3JaHMs], U3/1aHUs MOBBIIIEHHOTO crpoca — 15 nHei.
6.3.3. Ilomp3oBaTenn MOTYT MPOMJIUTH CPOK TOJB30BAHUS JOKYMEHTAMH, €CIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX MOJIb30BATEIIECH.
6.4. [Tops10K TOAB30BAHUS YNTAIEHBIM 3AJI0M.
6.4.1. JlokyMeHTHI, IpeHa3HAYCHHBIE JIJIs1 pa0OThI B YUTAILHOM 3aJi€, Ha IOM HE BBIIAIOTCS.
6.4.2. DHIMKIONEIUH, CIPAaBOYHHUKH, pEAKHE, LEHHbIE W WMEIONIMECS B €IWHCTBEHHOM
AK3EMILIAPE TOKYMEHTHI BBIJAIOTCS TOJIBKO JJIsi pa0OTHI B UNTAIBHOM 3aJI€.
6.5. [Topsimok paboThI C KOMITBIOTEPOM, PACIIOIOKEHHBIM B OMOIHOTEKE.
6.5.1. PaGora ¢ KOMIBIOTEPOM YYaCTHUKOB OOpa30BaTEIbHOIO MpoIlecca MPOU3BOAUTCSA IO
rpaduKy, yTBEpP)KICHHOMY PYKOBOAMTEIEM OOpa30BaTENbHOW OpPTraHU3aIlMH, U B IMPHCYTCTBUU
COTpYJIHUKA OMOIMOTEKH.
6.5.2. Paspemaercsi paboTa 3a OZHMM TEPCOHAIBHBIM KOMITBIOTEPOM HE Oojiee ABYX YeEJIOBEK
OJTHOBPEMEHHO.
6.5.3. Ilomp3oBarens mMeeT mpaBo paboOTaTh C COOCTBEHHBIM HOCHTEIEM HH(POPMALMHU IOCIIE
IIPEBAPUTEIILHOTO TECTUPOBAHUS €0 PAOOTHUKOM OMOINOTEKH.
6.5.4. Tlo Bcem BompocaM morcka HHPOPMAITUN B HHTEPHETE MOJIH30BATEIb JOHKSH 00paIiaTbes K
paOOTHUKY OMOIMOTEKH; 3amperiaercs oOpalleHHe K pecypcaM HMHTEpHETa, MpeanojararoliiuM
oryIary.
6.5.5. Pabora c KOMIBIOTEPOM MPOU3ZBOAMUTCSA COIVIACHO YTBEPXKICHHBIM CaHUTapHO-
THTUEHHYECKIM TPEOOBAHUSIM.

7. IlpaBa u o0s13aHHOCTH OMO/IMOTEKAPS IIKOJIbI

7.1. bubnnorekapp MIKOJIbI UMEET MPABO:

e CaMOCTOATENIHO  BbIOMpaTh  (HOpPMBI, CpeIcTBa W METOAbl  OMOTMOTEUHO-
UH(POPMALIMOHHOTO O00CITYKUBaHHUsI 00pa30BaTEIbHOIO U BOCIIMTATELHOIO MTPOLIECCOB B
COOTBETCTBUHM C IIENMSIMH W 33Ja4aMd, YKa3aHHbIMH B YCTaBe 0OOpa30BaTebHOU
OpraHu3aliy 1 TOJ0XKEHUU 0 OUOIINOTEKE;

e TMPOBOJWUTH B YCTAaHOBJICHHOM TOpsAKE (DaKkyIbTaTHBHBIE 3aHSATHS, YPOKH M KPYKKH
6ubnmoTeyHo-onbmorpadguyeckux 3HaHUNH U UH(HOPMAIIMOHHOMN KYJIbTYpHI,

e ONpEAETATh HCTOYHUKH KOMIUIEKTOBaHUS HHPOPMAIIMOHHBIX PECYPCOB,;

e U3bIMAaTh U PEATU30BBIBATh JOKYMEHTHI U3 (POHIOB B COOTBETCTBUU C MHCTPYKIMEH IO
yueTy OubinoTeyHoro QpoHma,

e YUYaCTBOBATh B YyIpaBJIEHMH 0Opa30BaTeNbHON OpraHM3alliu B MOPSIKE, OMpPEaesIieMOM
yCTaBOM;

e YYaCTBOBAaTh B COOTBETCTBMHU C 3aKoHOJaTeNbCcTBOM P® B pabore OHOIMOTEUHBIX
acCoIMallii NI COI030B.

7.2. bubnuortekapb 00s13aH:

e 00€CneunTh IOJIB30BATENSIM BO3MOXKHOCTH PaOOTHI ¢ MH(OPMAIMOHHBIMU pPECypcamu

OUOIHOTEKH;



MH(GOPMHUPOBATH NOJIH30BATENEH O BUAAX MPEIOCTABISIEMbIX OMOIMOTEKOH YCIIyT;
OCYIIECTBIISTH MJIAHOBBIC M BHEIUIAHOBBIE MMPOBEPKU OMOIMOTEYHOTO (HOHIA, PETYISIPHO
OCYIIECTBIISTh IPOBEPKY OnOmmoTedHoro ¢GoHma o0pa3oBaTEIbLHON OpraHu3ali Ha
MpeIMET HAJIMYKS B HEM JIOKYMEHTOB, BKIIIOUeHHBIX B DCOM;

o0ecneunTh HayYHYI0 OpTaHU3aIHi0 (POHIOB M KaTaJlorOB,;

dbopmupoBath (GOHIBI B COOTBETCTBUU C YTBEP)KACHHBIMHU (helepaibHBIMU TIEPEUHSIMU
y4eOHBIX W3JaHWi, OCHOBHBIMH O0pa30BaTeIbHBIMU IMpOrpaMMaMu 00pa3oBaTEebHOMN
OpraHu3ali, WHTEpecaMH, TOTPEOHOCTSIMH ¥ 3allpocaMH  BCEX  KaTeropui
MOJb30BaTEIICH,

COBEPIIICHCTBOBATh nH(popMannoHHO-O0ubIHOrpaduIecKoe u OuOIIMOTEeYHOE
o0CTyKMBaHUE MMOJTH30BATEIICH;

oOecrieunBaTh  COXPAaHHOCTh  HCIONB30BaHWUS  HOCUTENEH  WHPOpMANMU,  HX
CUCTEMAaTH3AIIHIO, Pa3MEIICHUE U XpPaHCHUE,

o0ecrieunBaTh PEXHM pPabOTHl B COOTBETCTBUU C IMOTPEOHOCTSMH IOJIb30BATEICH W
paboToif 00pazoBaTEIHHON OPraHU3AIINH;

OTYHMTBHIBATECS B YCTAHOBJICHHOM IOPSIKE Tepea PYKOBOIUTEIEM 00pa3oBaTeIbHOM
OpraHH3aIHH.

8. [IpaBa u 00SI3aHHOCTH NOJIb30BaTeJIell OUOJIHOTEKH

8.1. [Tonp3oBareny OMOIMOTEKH UMEIOT TPABO:

MOJIy4aTh MOJIHYK HH(pOpManuio o coctaBe 6ubmuoreyHoro ¢onmaa, HHGOPMAIMOHHBIX
pecypcax v mpeaoCTaBiIsgeMbIX OMOIUOTEKOM yCayrax;

MOJIb30BaTHCS CIIPABOYHO-OMOIHOrpadUISCKUM aImapaToM OMOINOTEKH;

MOJIy4aTh KOHCYJIbTAIIHOHHYIO TIOMOIIb B IMTOMCKE M BBIOOPE NCTOYHUKOB HH(OPMAIIHH;
MoJIy4aTh BO BPEMEHHOE IOJIb30BaHUE HAa a0OHEMEHTE M B YUTAJIHHOM 3alie MeYaTHBIC
U3JIaHUs, AyIMOBU3YyaTbHBIC JOKYMEHTHI U IPYTrUe UCTOYHUKU HHPOPMAIIHH;
MIPOJIIEBATh CPOK MOJIH30BAHUS TIOKYMEHTAMU;

MoJiyyaTh TemaTuueckue, ¢akrorpapuyeckue, yTOUHSIOUIME M Oubamorpaduueckue
CIIPaBKHU Ha OCHOBE (poHIa OMOINOTEKH;

MOJIy4aTh KOHCYJIBTAIIMOHHYIO TMOMOINL B paboTe ¢ MHGpOpMAIUMEd MpH IOJb30BAHUH
AIIEKTPOHHBIM U HHBIM 000PY/I0BAaHUEM,;

y4acTBOBATh B MEPONPHSITHSX, TIPOBOJIUMBIX OHOIHOTEKOH.

8.2. [Tonw3oBarenu OUOIMOTEKU O0S3aHBL:

coOJro1aTh MpaBuiia MOJIb30BaHUsI OMOJIMOTEKOMH;

OepeXHO OTHOCHUTHCS K IPOU3BEICHUSIM neuatu (He BBIPHIBATH, HE 3aru0aTh CTPaHMUII, He
JenaTh B KHUTaX MOJYCPKUBAHHMN, IMMOMETOK), WHBIM JIOKYMEHTaM Ha pPa3JUYHBIX
HOCHUTEISIX, 000pyJOBaHNIO, HHBEHTAPIO;

MOJIIEP>)KUBATh MOPSJIOK PAaCCTAaHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYyNE€ OMOIMOTEKH,
PacIIoIOKEHUS KapTOUYeK B KaTajlorax M KapTOTeKax;

MOJIb30BaTbCs IEHHBIMM W CIPAaBOYHBIMH JIOKyMEHTaMHU TOJBKO B IOMEUICHUU
OHMOINOTEKH;

yOeIUTHCS TIPU TOJYYEeHUH JIOKYMEHTOB B OTCYTCTBHHM J1€()EKTOB, a NMPH OOHAPYKEHUU
npouHpopMupoBatb 00 3TOM paboTHMKa OubnMoTeku. (OTBETCTBEHHOCTh 3a
oOHapy>KeHHbIE Ie(EKThI B CIaBAEMBIX JOKYMEHTAX HECEeT MOCIEIHUHN M0Ib30BaTelb,
pacruChIBaTBCS B UYUTATEIBCKOM (OpMyJsipe 3a KaXKIblid ITOJYYEHHBIH JOKYMEHT
(ucxirouenue: odydaromuecs 1-4-x KJaccoB);

BO3BpaIIaTh JOKYMEHTHI B OMOJIHOTEKY B yCTAaHOBJICHHBIE CPOKH,

3aMEHATh JIOKYMEHTHI OMOJIMOTEKH B CIIydae MX YTPaThl WM MOPYM UM PABHOLIEHHBIMU
1100 KOMIIEHCHPOBaTh ymepOd B pa3Mepe, YCTaHOBICHHOM IpPABHJIAMH IOJIb30BAHHS
OHNOIUOTEKOI;

MOJTHOCTBIO PACCYUTATHCS ¢ OMOIMOTEKOH MO0 MCTEYEHUH CpOKa 0OydeHUs Win paboThHl B
00111€00pa30BaTEIbHOM YUPEKICHUU.
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